
Supplier Guide
Email Bidding

UAB koncernas “ACHEMOS GRUPĖ



ABOUT THIS GUIDE

 This guide will take you (the Supplier) through the steps required for Email 
bidding in ACHEMOS GRUPĖ Sourcing Events.

 ACHEMOS GRUPĖ uses SAP Ariba to manage its Sourcing activities and to 
collaborate with Suppliers. Follow the instructions in this user guide to assist 
you with sourcing events.

 Note: If the email has not appeared in your Inbox, check out your Junk or 
Spam folders.
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Invitation email
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If you receive an invitation to 
an event with Email
response and Decline buttons 
similar to the following, you 
can submit your response via 
email.



Would you like to place your bids via email 
using Excel or via Ariba Network?
Select one…
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I would like to use Ariba
Network

(go to the slide 15)

I would like to bid via 
email using Excel 

(suitable for both registered 
and new suppliers) 

(go to the slide 5)



Step 1 Check out the attachments
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Check out the attachments:

1. Bidder Agreement.

2. Attachments to the 
sourcing event.

3. Excel with a bid sheet to 
enter your bids.



Step 2 Check out the Excel
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Step 2 Check out the Excel
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Step 3 Adding attachments
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Step 4 Entering answers
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Step 5 Entering price
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Step 6 Creating response
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Step 6 Creating response
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•

•



Ariba notification
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Handling errors
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I would like to use Ariba Network
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•

•


