
Instructions for registration 

to participate in Achema

Group tenders 
UAB koncernas “ACHEMOS GRUPĖ“
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Registration (1)

 Enter the requested data in the 

system:

 Company name

 Country

 Address

 City

 State

 Postal code
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 If you are a new supplier and participate in tenders held by UAB Achema Group, you have to register on SAP Ariba system:

http://achemosgrupe.supplier-eu.ariba.com/register

IMPORTANT: before registration, please check if you didn‘t receive an invitation. If you did – register using a link in the invitation and continue

following the instructions „Instructions to participate in a tender having received an invitation (for suppliers without registration on SAP Ariba)“.

http://achemosgrupe.supplier-eu.ariba.com/register


 What to do if you get an error?

 Fully close the browser and try to log in again.

 Clear cache and cookies. 

 If the solutions above don‘t work, contact ITsupport@achemosgrupe.lt
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Registration (2)

 Enter the user data:

 Full name

 E-mail address

 A tick means that your username will be the same 
as your e-mail address

 Login name (in the e-mail format, e.g. 
test@test.lt)

 A password shall consist of at least 8 characters, 
including at least one:

 Capital and small letter

 Digit

 Special symbol (*, +, etc.)

 E-mail. We recommend entering the same e-mail 
as above.
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 Important! We suggest you fill in „Tell us more about your business“ so that we could invite you to other tenders.



Registration (3)

 Having clicked an arrow next to the “Tell us more about your business” field, more information will 

be displayed, which will help you to access our tenders.

 If you fail to indicate this information, we may be unable to find you.
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Registration (4)

 Product and Service Categories indicates

the category of products or services.

When registering, choose the category of

goods or services which you are

interested in tendering.

 A category may be chosen in three ways:

 1. Enter a word fragment and choose one

of the displayed values.

 2.Click “Browse” and choose manually in

the section (described here).

 3. Click “Browse” and search keywords in

the “Search” field (described here).
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Registration (5)
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 2. Having chosen “Browse”, categories of

products and services will be displayed. Choose

categories until you see “+” next to a certain

product or service and use this button to add the

object which you want.

 For example, if you sell desks, choose “Furniture

& Furnishings -> Accommodation Furniture ->

Furniture” or go into greater details until you

reach “Desks”, and choose this option.

 Your selections will be displayed under “My

Selections”.



Registration (6)
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 3. Click “Browse” and search keywords in the

“Search” field.

 Enter the keyword in the “Enter a Keyword” field,

for example, “desk”, and tick your preferences.

 Having ticked it, click “Add” and you will see your

selections below.

 A search can be repeated several times and click

“OK’ once you are done.



Registration (7)
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 Ship-to or Service Locations – choose a location where you can deliver goods or provide 

services. Select the location the same way as you selected categories.

 Having selected all categories and locations, tick that you accept SAP Ariba rules and 

conditions, and click “Register”.



Registration (8)

10

 After registration you could get a pop-up which suggests you to get a full address. 

This way click „Accept“.



Registration (9)
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 If the system will find information that is similar to the ones that are already

in the SAP Ariba, you will get this message:

 Click „Review accounts“ and check if your company is not in the list. If not, go

back and click „Skip review“.



Registration (10)
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 Having completed the registration process, you will see information (on the left) indicating that you have to 

log in to your e-mail and open a link (on the right) to activate the user.



Registration (11)
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 After the activation, you can complete the remaining information about your company – VAT code, website, 

add additional addresses, business sector, etc.

 After Achema Group company creates a tender which matches your selected categories and locations, an 

invitation will be sent to your e-mail to join the tender.

 For joining a tender follow instructions „Instructions to participate in a tender having received an invitation 

(for suppliers registered on SAP Ariba)“.



Contacts

 New user login and technical issues: ITsupport@achemosgrupe.lt

 For questions relating to procurement procedures of Achema Group companies: 

pirkimai@achemosgrupe.lt
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